
STEP #4

STEP #3

STEP #2

STEP #1
If everything is accurate, select the Submit button at the bottom of 
the screen. That is the final step of submitting your application. 

An email is generated and sent to the applicant confirming the 
application has been submitted. 

An email is generated and sent to all educators identified in the 
application to make them aware that the application was submitted 
and to receive their approval for participation. 

And finally, an email will be sent to the administrator identified in the 
application for their approval. 

NOTE:
Your application will not be considered until your administrator 
approves the application.
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